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Ngay 0. thang o4 nam 2025

QUY CHE TO CHU'C VA BIEU QUYET
TAI PHIEN HOP DAI HOI CO DONG THUONG NIEN NAM 2025
REGULATION ON ORGANIZING AND VOTING AT THE 2025 ANNUAL
GENERAL MEETING OF SHAREHOLDERS

Can cl [ Pursuant to

L

Luat Doanh Nghiép s6 59/2020/QH14 | Enterprises Law No. 59/2020/QH14

Luat Chirng Khoan s6 54/2019/QH14 | Securities Law No. 54/2019/QH74

Nghi Dinh s6 155/2020/ND-CP / Decree No. 155/2020/NH-CP

Diéu |é cia Céng Ty CP Ngoai Thuong va Phat Trién Dau Tu TPHCM | The Charter of
Foreign Trade and Investment Corporation of HCMC (“The Charter”)

Cong Ty C6 Phan Ngoai Thuong va Phét Trién Dau Tu TP. H6 Chi Minh (“Céng Ty/Céng

Ty Fideco/Fideco”) ban hanh Quy Ché T6 Chtrc va Biéu Quyét tai phién hop Dai Hoi Dong
C6 Bong thuong nién ndm 2025 (“Dai Hoi") vdi cac ndi dung nhu sau:

Corporation/Fideco/FDC”) issued The Regulation on Organizing and Voting at The 2025
Annual General Meeting of Shareholders (“The Meeting”). Details are as below:

Diéu 1. Nhiém vu cua Dai Hoi

Article 1. Mission of The Meeting

Foreign Trade and Investment Corporation of Ho Chi Minh City (“The

Bi€u quyét théng qua Quy ché t8 chirc va biu quyét tai Dai Hoi: Chuong trinh Dai Hoi:
thanh phan Doan Chu toa, Ban Thu ky va Ban kiém phiéu.

Grant approval to The Regulation on Organizing and Voting, Meeting Agenda, The Host,
Board of Secretaries and Vote Counting Committee by casting votes.

Thao luan va biéu quyét théng qua ndi dung cac td trinh xin y kién ctia Dai Hai; tién hanh
mién nhiém va bau Hoi Dong Quan Tri (“HDQT") nhiém ky 2025 - 2030 va cac ndi dung
phat sinh khac (néu co).

Grant approval to the Submissions by discussion and casting votes, dismissal members
of the Board of Directors ("BOD") and election members of the BOD for the term 2025 —
2030 and others (if any)

Bi€u quyét thdng qua Bién ban hop va Nghi quyét Dai Hai.

Grant approval to the Meeting Minute and Resolution by casting votes.

Diéu 2. C6 dong tham du
Article 2. Participants

C6 dong tham du la céc ¢8 déng ¢ tén trong danh sach ¢ déng tai ngay chét danh

sach (ngay 28/03/2025) hodc ngudi dugc c6 dong co tén trong danh sach ¢é déng tai ngay
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chét danh sach Uy quyén haop |é.

Participants are shareholders listed in The Shareholders List at the record date
(28/03/2025) or the ones who are legally authorized by shareholders listed in The
Shareholders List at the record date.

Ngudi duge c6 dong Uy quyén tham du Dai Hoi khéng dugc Gy quyén lai cho ngudi khac
tham du.

Authorized parties are unable to grant authority to third parties.

Trong thdi gian dién ra Dai Hoi, C6 déng/dai dién theo Uy quyén tuan thi theo sy hudng
dan cua Céng Ty va Ung xUr van minh, lich su. Trong trueng hop ¢é déng/ngudi duge cé
déng Uy quyén khong chap hanh, khéng tuén thd cac yéu cau néi trén, Doan Chu toa duoc
quyén mdi ra khoi Dai H6i hodc tam ding viéc t6 churc.

During meeting time, Shareholders/Authorized parties follow the instruction of Fideco
and act politely. Otherwise, they can be requested to leave or The Meeting can be
temporarily stopped.

Diéu 3. Doan Chti Toa
Article 3. The Host

Doan Chu Toa gém Chu Toa va it nhat 01 thanh vién. Chu tich HDQT 1a Chu Toa hoic
chi dinh/ly quyén cho thanh vién HDQT khéc lam Chl Toa. Poan Chu Toa dugc dai héi
dong cd dong tai Dai Hoi biéu quyét théng qua.

The Host includes the chairperson and at least 01 member. The chairperson of the BOD
/s the chairperson of The Host. Otherwise he/she can grant authority to another member
of the BOD to be the chairperson. The Annual General Meeting of Shareholders (“AGM”)
grant approval to The Host by casting vores.

Trong cac truong hgp khéc, cac thanh vién HDQT chi dinh mét trong s6 ho lam Chu Toa.

In other cases, members of the BOD nominate the chairperson of The Host by selecting
among them.

Doan Chu toa cd cac quyén va nghia vu sau:

Right and Obligation of The Host:

o Diéu hanh cac hoat déng cutia Dai Héi theo chuong trinh du kién clia HDQT d3 trinh
dai hoi déng c6 déng théng qua;

Organize The Meeting in accordance with the approved Meeting Agenda

o Tra l0inhiing van dé do Dai Hoi yéu cau hodc céc cau hdi cla cac c6 déng tham du;

Provide feedback to inquiries mentioned by the AGM or Shareholders

e Gidi quyét cac van dé phat sinh trong sudt qua trinh Dai Hoi;

Adhocs solving

e Hodn hodc thay déi dia diém hop trong trudng hgp co su cén trd, gay roi

Defer The Meeting or change the venue in case of significant obstruction
Piéu 4. Ban Tham Tra Tu Cach Cé Déng
Article 4. Verification Committee

Ban Thadm Tra Tu Cach C6 Dbéng gém 01 Trudng ban va 01 thanh vién, do HDQT thanh
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lap va do Doan Chu toa gidi thiéu dén Dai Hoi; chiu trach nhiém trude Doan Chu toa va Dai
hoi déng ¢6 dong vé cac nhiém vu sau;
The Verification Committee includes the leader and 01 member, constituted by the BOD
and introduced to the AGM. The Verification Committee is in charge of:
« Nhan va kiém tra, doi chiéu gidy to/hd so cla ¢ dong tham du:
Verify shareholders’ documents
e Bdo cao trudce Dai Hoi vé két qua thdm tra tu céch ¢6 dong;
Present Verification Report to the AGM
e Phdi hop véi Ban Kiém Phiéu dé& hudng dan, hd trg, giam sat bisu quyét/bau ctr.
Support Vote Counting Committee when vote counting is processed.
Diéu 5. Ban Thu Ky
Article 5. Board of Secretaties
Ban Thu Ky gém 01 Trudng ban va 01 thanh vién do Poan Chu toa chi dinh va duoc dai
hoi déng c6 dong tai Dai H6i thdng qua; chiu trach nhiém trudc Doan Chi toa va Dai hoi
ddéng c6 déng Vvé cac nhiém vu sau:
The Board of Secretaries includes the leader and 071 member who are nominated by The
Host and grant approval by the AGM. The Board of Secretaries is in charge of:
e Tong hgp két qua tham tra tu cach cla c8 ddéng/dai dién cd dong du hop:
Consolidate participants verification result
« COng bo du thao céc van kién, két luan, Bién ban hop va Nghi quyét ctia Dai Hoi;
Disclosed the Meeting Minutes, Resolution, other documents and conclusion
« Ti€p nhan cac y kién, cau hdi clia c6 déng va chuyén Doan Chu toa tra 10i.
Consolidate enquiries and comments from shareholders so that The Host can provide
feedback
» Ghichép day du trung thuc toan b néi dung dién bién Dai Hdi vao Bién ban hop:;
Fully take notes of what really happen during The Meeting and transiate those into the
Meeting Minutes
» Soan thao Bién ban hop, Nghi quyét va trinh Dai Hoi thédng qua trudc khi bé mac.
Prepare and present the Meeting Minutes and Resolution to the AGM and have approval
granted
Diéu 6. Ban Kiém Phiéu
Article 6. Vote Counting Committee
Ban Kiém Phiéu gom 01 Trudng Ban va 01 thanh vién do Doan Chd toa thanh lap va duoc
Dai hoi dong cd dong biéu quyét théng qua. Nhiém vu clia Ban Kiém Phiéu:
The Vote Counting Committee includes the leader and 07 member, constituted by The
Host and grant approval by the AGM. The Vote Counting Committee is in charge of:
e Lap Bién ban kiém phiéu va chiu trach nhiém veé két qua nay:
Prepare Vote Counting Note and take full responsible for this
e Thdng bao két qua biéu quyét cho Ban Thu Ky:
Inform Vote Counting result to The Board of Secretaries
3
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e Bao cao nhiing truong hop vi pham thé 1&/don thu khiéu nai vé két qua biéu quyét.

Report voting faults as well as complaint about Vote Counting result
Diéu 7. Thao luan
Article 7. Discussion

Khi phat biéu hodc tranh luan, C& déng/dai dién c8 déng can tuadn thd cac quy dinh sau:

When making arqument or discussion, shareholders/representatives should follow the
below requirement.

e Gidi thiéu trudc khi phat biéu;

Introduction first
e NO&i dung phat biéu ngan gon, phl hgp véi chuong trinh va mang tinh xay dung;
Briefly indicate the main points which are required to be relevant and constructive
» Phat biéu trong thai gian t6i da 05 phut.
The maximum time for each turn is 05 minutes

Doan Chu Toa sé giai dap y kién ¢ déng. Trudng hop gidi han vé thdi gian, céc cau
hoi chua dugc trd 101 truc ti€p sé duge Céng ty trd 161 bang vén ban sau khi két thic Dai
Hoi.

The Host will provide feedback to each issue. Once the time is over, our feedback will
be documented afterward.

Diéu 8. Biéu quyét
Article 8. Voting

T4t ca cac van dé trong chuong trinh va néi dung hop déu dugce Dai héi déng cé dong
thao luan va biéu quyét céng khai.

All of the [ssues and content will be discussed and grant approval publicly by casting
votes.

D6i vai nhiing van d& mai phat sinh do yéu cdu b8 sung clia ¢ déng Idn thi sé duoc Dai
hoi déng c¢6 dong bi€u quyét cong khai, truong hap cd trén 50% ty 1& biéu quyét trén téng
s6 c6 phiéu du hop déng y théng qua thi cac ndi dung mai sé dugc b6 sung vao noi dung
trinh Dai Ho6I.

Once adhocs are raised, if the consensus rate of the AGM is above 50%, those will be
officially added into the Meeting Agenda.

C6 déng/nguai dugc dai dién thuc hién viéc biéu quyét dé Péng y/Khéng dong y hodc
Khéng y kién mét van dé dugc dua ra bi€u quyét tai Dai HOi bang cach gio Phiéu biéu
quyét (dugc phat tai Dai Hoi kém theo bd tai liéu Dai Hoi).

Shareholders/representatives raise up your votes which are handed in accompanied
by the Meeting booklet to Agree/Disagree or Show No Comment to each of the issues
submitted to the AGM.

Céc van dé dugc théng qua khi dat dugce ty 1é bi€u quyét dong y cla trén 50% s6 ¢d
phan cé quyén bi€u quyét tham du Dai Hoi. Riéng cac van dé quy dinh tai khoan 1 Diéu 21
Diéu Ié Cong ty sé dugce thong qua khi co s doéng y tlr 65% s6 ¢6 phan cé quyén bigu quyét
tham du.
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Most of the issues will be granted approval if the consensus rate of participants is
above 50%. For those which are regulated by Clause 1 Article 1 of the Charter. the
consensus rate of participants must be at least 65% to be approved.

Diéu 9. Bién ban hop va Nghi quyét Dai Hoi
Article 9. Meeting Minute and Resolution

Bién ban hop dugc doc va théng qua trudc toan thé Dai héi déng ¢6 déng. Bién ban nay
dugc xem la hgp € khi co chir ki cla Trudng Ban Thu Ky va Chi toa.

The Meeting Minute is read and granted approval by the AGM. This Minute can only be
considered as legal once having signatures of the leader of the Board of Secretaries and
the chairpeson of The Host.

Nghi quyét Dai Hoi phai dugc doc va théng qua trudc toan thé dai hoi déng c8 déng.
Nghi quyét Dai Hoi phai cé chir ky clia Chi toa.

The Resolution Is read and granted approval by the AGM. This Resolution is signed by
the chairperson of The Host.

Diéu 10. Hiéu luc thi hanh ctia Quy ché
Article 10. Execution

Quy ché& nay c6 hiéu luc ngay sau khi dugc dai hoi déng cé déng théng qua.

This Regulation takes effect once being approved by the AGM.

C6 dong/ngudi dai dién chap hanh Quy ché nay.

Participants shall be resposible for complying this Regulation.

TM. HOI DONG QUAN TRI
On behalf of the Board of Directors




